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The Journal of Business Education. 


A 


Accelerated Clerical Typewriting for the 
Effort—15, November. 


War 


Activities in ‘Business Education, Utilizing In- 
formal—11, September. 

Adjust Business Education to the Emergency— 
11, December. 

Advanced Typewriting, Some Problems in Teach- 
ing—13, May. | 

Advertising Class in War Time, The—23, De- 
cember. 


Ahlering, Inez—19, September. 

aid for Shorthand. Teachers, 
tember. 

Arithmetic Fundamental to Machine Instruction— 
7, February; 19, March. 


A New—24, Sep- 


B 
Banking Services, The Teaching of—15, April. 
nanks, Murray—19, February. 


Bearss, Ethel Luella—12, June. 

tteckley, Donald K.—23, January. 

Beighey, Clyde—13, January. 

Better Everyday _ Course for the Student, 

21, Mare! 

Better Supervision—A Step Forward in Business 
Education—11, Marc 

Bibliographies for Retail Teachers and Students— 

, January. 

Bibliography for Business Students Entering the 
Army—23, April. 

Black, Nettie—-13, 22, October. 

Blackler, William R.—11, Aas 

and the War fort, High School— 

Cycle, Charting the—17, March. 

Bookkeeping, Preparing for the National Clerical 
Ability Test in—23, February. 

Bookkeeping, Suggestions for the 
Teaching of—17, November. 

Bookkeeping, The Classification Approach to—17, 
September. 

G.-—15, October 

Business A College Study in 
Teaching—15, 

= Student, A Better Every- 


Improving 


March. 
Business Adjust, to the Emergency— 
11, December. 


Business Education, Better Supervision—A Step 
Forward in—11, March. 

Business Education for the Navy—22, November. 

Business Education in the Government—11, May. 

— Education to the Emergency, Adjust— 


December. 
Binsin Education, Utilizing Informal Activities 
in—1l1, September. 
Business Machines for School Laboratories—15, 
March; 19, April; 19, May. 
Business Students Entering the Army, Bibli- 


ography for—23, Apr 
Business Subjects by a Unit Plan, Teaching— 
, January. 
Business Subjects, Preparing Courses of Study in 
—11, November. 


c 

Calculator Operators, Training Key-Driven—12, 
June. 

Can Your Students Hold Only One Office Job? 
19, October. : 

Charting the Bookkeeping Cycle—17, March. 

Classification Approach to Bookkeeping, The—17. 
September. 

Clerical Courses in Junior Colleges—17, October. 

— , all the Quartermaster Corps, Training 
1 

Clevenger, Earl—18, May 

— fay. 

A. 

in Monday Morning’—13, February. 

Commercial Teachers, — of Persons to Be 
Trained as—21, 

Communication, A College Study 
Business—15, 

ao in Office Practice, Teaching—16, 

anua 


ry 
Consumer Education, Techniques in Teaching—15, 


in Teaching 


Septem 

Consumer-Producer Education, A Workable Pro- 
gtam for—10, January. 

Cooperative Distributive | Education Program 


in Wartime, A—21, May. 
Correspondence for Government Employees, Sec- 
16. June. 
Craf, John R as 2 January (editorial); 23, April. 
Creating an Office “Atmosphere—13, September. 


D 
Daily Assignments Preferred in Typewriting—24, 


une. 
Distributive Education Program in Wartime, A 
Cooperative—21, May. 
Distribative Education under the George-Dean 
Developing Courses in—19, November. 
Drop- its. | A Study of Graduates and—21, De- 
ce 
DuFrain, Viola—10, June. 
Dunham. Sergeant ‘Charles B.—15, June. 
Duplicating Machines Course, Why Not A?—21, 
September. 


E 
English Usage in Transcription—18, January. 
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Enterline, H. G ~22, November. 
Ettinger, Ciifford — ‘Film Guide for Business 
eachers’’-Each month. 
F 


Federal War Agencies, Training Programs in 
, April. 

Film Guide for Business 

Formula for Success—By Dr. 
cember. 

Fox, Frederick G.—24, September. 

Franklin, Stanley J}.—23, February. 

Fraser, Thomas—19, October. 

G 

Gabler, J. Kenneth—19, December. 

Gluck, Harold—15, September. 

tioldsmith, Samuel—13, May. 

Government, Business Education in the—-11, May. 

Government ro Secretarial Correspond- 
ence for—1l6, 

Graduates and Drop- A Study ot—21, De- 
cember. 

Graham, Jessie—7, June (editorial). 

Green, ‘Louise—14, October; 16, November; 20, 
December; 20. January: 20, February. 

Greenfield, Edward A.—21, May. 


January. 
13, October. 
September. 


Teachers—-Each month. 
Franklin—13, De- 


Harms, Harm—21, 
Hausknecht, Miriam 
Hayes, Lloyd H.—21, 
Henrich, W. E.—17, September. 

High goeheol Bookkeeping and the War Effort 
High School Defense Office Setup——22, October. 
Hinkel, Clayton H.—17, A 
Hunsinger, Marjorie—21, 
Hylton, Maye—13, November. 


J 


James, L. E.—19, November. 
Jones, Lloyd L.—10, January. 


K 
King, Kathryn—15, November. 


L 
Laflin, Allan—21, April. 
Landis, William—11, September. 
Learning Correct Motions in Typewriting—13, 
October. 
Lebeda, Agnes—16, January. 
Led er-Closing Procedures, Simplified—18, May. 
Little, Orrel E.—18, January; 21, February. 
Lomax, Paul S.—7, March (editorial). 


MacBrayne, Williamina V.—11, 
Instruction, Arithmetic 
—17, February; 19, March. 


November. 
Fundamental to 


Blachines for School Laboratories, Business—15, 
March; 19, April; 19, May. 
McIntyre, Katherine—17, October. 


Mental Health—A Must for Success in Merchan- 
dising—10, February. 

Mileham, Virginia—11, March. 

Millican, R. D.—10, February. 

Minimum Mechanics for Transcription 
ruary 

‘Karl—13, February; 24, Jun 

in Beginning Decem- 


A.—21, 


Feb- 


21, 


Vernon March. 


N 
Nelson, Julius—26, January. 
Nichols, Frederick G.—‘‘Criticism, 
Challenge’’—Each month. 
0 
Office Atmosphere, Creating an—13, September. 
Office Job, Can Your Students Hold Only One— 


19, October. 
Office Machines, Teaching—19, December. 


Comment and 


Office ages at Medford High School—11, 
ctober. 

Office Practice, Teaching Communication in—16, 
January 

Office Weekire, Teach Economy to Future—13, 
November. 


P 


Perry, Clark—17, February; 19, March. 

Personalized Instruction in Typewriting—19, Sep- 
tember. 

Popham, Dr. March; 12, April; 

Preparing ted of “Study in Business Subjects 
—11, November 

Preparing for the National Clerical Ability Test 

February. 
Price, Ray G.—7, April (editorial). 


R 
Reading in Business Education, 
of—17, April. 
Ream, Elmus L. 


The Importance 


-19, June. 


Reed, Clinton A.—7, "June (editorial). 

Reeve, Pearl F. 55, December. 

Reich, Edward—-23, December. 

Retail Selling, Let’s Individualize 15, October. 
Retail eahers and Students, Bibliographies for 


January. 


M. Gertrude—11, October. 
s 
Secretarial Correspondence for Government Em- 
ployees—16, June. 
Selection of Persons to Be Trained as Com- 


mercial Teachers—21, June. 


Selling, Let’s Individualize Retail 15, October. 


Shaw, Miss Joe—21, December. 

Sherman, Marsdon A. 17, December. 

Shorthand Teachers, A New Aid for—24, Sep- 
tember. 

Simplitied Ledger-Closing Procedures—18, May. 

Skimin, Eleanor—7, April (editorial). 

Smith, Martha C.—15, April. 

Spindler, Charles R.—15, March; 19, April; 19, 
May. 

Stenographic Help, Training, for War Depart- 


ment Service—26, January. | 
Stenography, Mortality in Beginning—17, Decem- 


Novem- 


er. 
Students’ Typing Tests-——-24, October; 21, 
Febru- 


pad 28, December; 26, January; 22, 
y; 22, March; 22, April; 31, May. 
Study: “of Graduates and Drop-Outs, A—21, 
cember. 
Suggestions for Improving the 
keeping—-17, November. 


De- 


Teaching of Book- 


T 
Talvensaari, Lempi S.—7, May _ (editorial); 
“Books of to Business Educators”’- 
Each month. 
Teach Economy to Future Office Workers—13, 
November. 
Business Subjects by 


January. 
Teaching Communication in Office Practice—1l6, 
The—15, April. 

r. 


January. 

Teaching of Banking Services, 

Teaching Office Machines—19, Decem 

Techniques in Teaching Consumer Education 15, 
September. 

Templeton, Winifred—11, December. 

Ten Questions for the Teacher of Typewriting— 
19, February. 


the Unit Plan— 


Time and Place Make a Difference- —21, April. 

Tonne, Herbert A.—7, September; 7, October; 
7, November; 7, December; 7, January; 7, 
February; 7, May (editorials); 11, May. 


Training Clerks’ for the Quartermaster Corps— 
15, June. 
Training Key-Driven 12, 


Calculator Operators 


Training Programs in Federal War Agencies—11, 
pri 

Training Stenographic Help for War Department 
Service—26, January. 

Transcription, English Usage in—18, January. 

Transcription, Minimum Mechanics for 21, Feb- 
ruary. 

Typewriter Situation for Business Education, 
plications of the—21, January. 


Im- 


Typewriters for the W ar—-25, December. 
Daily Assignments Preferred in 
24 


Typewriting for the War Effort, Accelerated 
Clerical—15, November. 
Tyeewening. I Don’t Use Budgets to Teach—13 


pril. 


Typewriting, Learning Correct Motions in—13, 
Octo 

Typew vicina, Personalized Instruction in—19, Sep- 
tember. 


Typewriting, Some Problems in Teaching Ad- 
vanced—13, May. 
Typewriting, Ten- 

Tests in-——10, 
Typewriting, Ten Trusstions for the Teacher of 
—19, February. 


Versus Three-Minute 


Typewriting, The Second Six Weeks of—15, 
ecember. 

Typing Pendulum Today, The—13, March. 

Typing Quiz—1l4, October: 16, November; 20, 
December; 20, January; 20, February; 16, 
March; 12, April; 17, May; 25, June. 


Novem- 


Typing Tests, Students’—24, October; 21, 
Feb- 


her; 28, December; 57: January; 22, 
ruary; 22, March; 22, April; 31, May. 


¥ 


Veon, Dorothy H.—16, June. 
Vermilye, William M. December. 


Ww 


‘Walker, George Thomas—17, November. 
Weiss, Virginia—13, March. 
Wolfe, Arnold D.—13, April. 


Zz 


Zacur, Howard A.—17, March. 
Zelliot, Ernest A.—7, February (editorial). 
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